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[Date]
Dear [supervisor's name],
I would like to attend the New Jersey Speech and Hearing Association’s (NJSHA’s) 2010 Annual Convention being held May 6 – 8, 2010 in Atlantic City, NJ.  http://www.njsha.org/ceopps/convention/2010/
This is the premier event for professionals working in the fields of speech-language pathology and audiology. This convention will offer attendees a comprehensive schedule saturated with great variety of exceptional presenters and topics, where I can learn first-hand valuable information that can immediately be utilized in my daily work. This convention is designed to meet the multifaceted, diversified needs of the speech-language pathologist and audiologist. 

The convention will enable me to attend a number of educational sessions that are directly applicable to my work responsibilities. It will allow me to network with a variety of experts and colleagues in my field and related professions, in order to share ideas, resources, knowledge, and current advancements/ technologies. The presentations offered at NJSHA are specifically tailored to speech-language pathology and audiology, and give information on how to [list benefits to your responsibilities]. 

By attending the local NJSHA annual convention not only will I save on the cost of a flight that I might incur if I were to attend the national ASHA Convention or another out-of-state conference, but it also saves on the cost of bringing to the workplace presenters for professional development directly related to my work, for which ASHA Continuing Education credits can be offered. Requirements to maintain state licensure include 20 hours of continuing education over a 2-year period. ASHA certification maintenance requires 30 hours of approved continuing education over a 3-year period. Hours accrued may be mutually exclusive if approved. All continuing Education credits offered through NJSHA programs have been approved by ASHA, the NJ State licensing board and the NJ State Department of Education. 
NJSHA through its course offerings also provides in depth training, which addresses the scope of practice needed to enable the school-based Speech-Language Specialist (SLS) to be highly qualified to meet the needs of the students. Educational offering provided during staff development training in the schools often do not address the specific areas related to speech-language pathology and/or audiology, and Continuing Education credits cannot be obtained.
After reviewing the convention brochure, I have identified a number of educational sessions, which will allow me to gain useful knowledge and understanding about specific areas within my field that will enhance my skills as a [ list your profession]. The presentations are facilitated by both well-known industry experts and association colleagues. Getting the information in a seminar format will also greatly reduce the research time and costs [your organization's name] would normally incur in researching these topics. I have listed some of the seminars that I would like to attend for your review, which are directly related to my work. Including them all would make this memo much too long. [Insert session descriptions which most apply to your responsibilities.]
The following is a breakdown of conference costs:

· The full-price conference fee is [$XXXX], but this can be reduced by [$XXXX] by registering before Friday, March 26, 2010.

· Transportation: [$XXXX]

· Hotel: (if staying over night, $146, plus tax, currently 14%, plus $1 room fee)
· Meals: [$XXXX]
The total costs associated with attending this convention are: [$XXXX]
The opportunity for me to develop better contacts and gain knowledge in specific areas of [your profession] makes my attendance at NJSHA’s 2010 Annual Convention a wise investment, which will yield rich dividends for [name of your organization].
Sincerely,

[Your name]
*********************************

The Case for Face-to-Face - Forbes 2009, overwhelmingly agree that face-to-face meetings are not just preferable but necessary. 

The advantages of a face to face meetings  ………


Face-to-face meetings build trust and relationships;


Both education and training are more effective in a live setting;


Live meetings actually save time and money;


Live meetings facilitate problem solving through a more effective exchange of ideas;


Face-to-face meetings provide the human connection that powers business and volunteer relationships;

*********************************
State of NJ, Consumer Affairs, Audiology and Speech-Language Pathology Regulations

45:3B-18. Continuing education requirements.  All applicants for license renewal shall submit to the director evidence of satisfactory completion of such continuing education requirements as are determined and published by the director. The director shall notify each licensed individual of any failure to comply with this requirement, and shall further notify him that upon continued failure to comply within 3 months of the date of the notice, the director in consultation with the committee, may, in his discretion, take action, pursuant to section 20 of this act, to suspend or revoke the license.

13:44C-6.2 Allocation of credit.  (a) Evidence of 20 documented hours of Continuing Professional Education shall be required biennially of each applicant for renewal.  4. Attendance at seminars, lectures or in-service workshops: one hour per contact hour.

*********************************

USA Today - Schools face speech pathologist shortage.  Demand for speech-language pathologists has grown as more children have been diagnosed as needing speech therapy.  The federal Individuals with Disabilities Education Act requires school districts to have enough speech-language pathologists to meet the needs of every special education student requiring speech therapy.   The shortage of speech-language pathologists could lead to an increase in special education litigation in public schools; If those services can't be provided during the day, districts must try to arrange sessions outside school or send the student to a private therapist. 
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